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This is a brief guide, for a detailed explanation click here.



What can be found in the mobile application?

The Twigsee application is divided into 4 main sections.
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Friday's meeting

I am reminding everybody of the already
announced meeting - tomorrow at 1300, in
Yellow class.

Please don't forget to bring your children’s
health insurance cards, Cathy will scans them

& 'mportant

over the weekend and add them to the
registry in Twigsee.
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Preschool fees for June

Dear parents, please pay preschool fees for
June by the end of the week.
Thank you.
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Noticeboard

On the noticeboard you add posts and polls.
It serves ds a communication tool with

parents.
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In the second section you can see
all the information about the
children.
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The attendance from all the classes you are
responsible for is recorded in the third

section.
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A section with informmation about GDPR,

contact details and logout.



the new Twigsee app has been publish

The Android version has already been
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08 Noticeboard

The noticeboard serves as a communication channel between the teacher and the parents. With
this feature, 80% of parents view the information within the first 30 minutes.

What can you do on the noticeboard?

Upload posts « Upload polls « Keep track of who has viewed the post [ poll «
 Keep track of how parents respond to your polls. « Communicate with each other

How does the noticeboard help preschools?

More parents read the information the preschool wants to share « Parents respond more often and much faster to polls

How does the noticeboard help parents?

They can react more quickly and easily to information passed on by the preschool. -
- They can engage in fuller conversations with their children thanks to to the information you provide.
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Search

the search engine.

Filters
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post type, or author).
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Y Filters (g Post-Typ

4, Activities

&S Children

Date 2 Author

(® FILTERS ON

Active filters will be displayed in blue
and the number next to the icon will
show you how many filters are
currently enabled.

You can return them to their original
state by clicking the “Clear” button.

With this feature, you can search for a post based on keywords in

All posts can be filtered and sorted based on several criteria (date,
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We are drawing

Today we are all drawing together. The theme
is "My Favorite Fairy Tale.” We will be drawing
with crayons and wax crayons, however the
children want. All the children are very
interested and focused on their drawing.

G Justine
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Are you coming to the party ?

We'll be attending

Pol I s ' the pageant e

(" We will not attend
Use polls to get answers from parents in bulk (e.g. obou\- the pageant

attendance at a playgroup) @ e’

Ulrich Charlie

Views

This feature allows you to see who has already read a post or poll.

O
D- \ @ ’%
Betty Joseph Thomas  Susana
\ J
No answers v

5 S Type of post / poll
Posts p

The icons make it easier for the parent

It is used to communicate any information / Teacher Vendy 47 - to navigate through the submitted
experience to all parents of the selected Y 00sts
classes.

Monkey Track

Activit Relaxation Finance ¥~ Special Teachin
This morning we built a monkey bars with the 47 Y S o< P = 9

children. @The children had a lot of fun and also
got to play a lot of sport.

You can also inform individuals, e.g. that a child
has forgotten a toy at the preschool.

@ Hygiene pz Milestone @ Important G} Task
The posts can also be used for internal
communication with other teachers.
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ADDING

POStS

P Create poll
o I I s Create video post
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08 Noticeboard - Children - Attendance - More PO o— —e Once you have entered all the reqU|red
TEXT information, you can submit your post by
[ j clicking the "Confirm” button.
Preschool fees for June
Post content |
| The post consists of:
MEDIA
- title
a .
ADD Camera - unlimited Iong text
= - a photo or other file (optional)
Post i - indication of the post type
5 - selecting the children concerned
Document
*Posts can be edited by the person who created
them. However, only the Administrator can
SELECTIONS
delete a post.
7 T T S Y v— L
Travel V4

22 Selected Children (23) Ve Click here for detailed instructions.
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< New post confirm

TEXT

Is your child going to the movies?

Please answer by Friday.

ADD 1
Poll

ANSWERS , , . i
Q — To give parents a choice, turn on the "Multiple
. . Answers" option.

Same information as for the post

are filled. Yes, he/she will X Enter the options from which the parent
chooses.

A new feature is the ability to add

multiple answers. No, he/she will not X There must be at least one option, but
there is no maximum number. That is why
polls can be very useful, e.g. for creating a

Next answer... menu.

Click here for detailed instructions.
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Adriana Michael
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After clicking on the child, you can see the following _h
information (assuming the parents have alreadly filled it in) = »f'-”i) ‘:,‘?

Adriana Betty Jacob Joseph

 Firstname @ @ -
« Last name > ’L;_,, »ﬂ

Justine Martin Susana Sylvia

« Nickname

. Age 8

« Date of birth Tho.r'r:qs Valentin
. Courses

. Additional information (e.g. allergies) eschool outelde

« Legal representatives
 Persons authorized to pick up




DETAIL

Childrens

All data from the parents are
transcribed 11 and changes are
reflected immediately.

This is frequently used, for example,
when the person authorised to pick up
changes.
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Thomas

Thomas North

=) Classes

LadyBugs

5 Absence notes

2 Representatives

er - Jessica Noi

+1666444222

ather - RKon North

+1777333555

(?) Other details
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Excusing

You will also find a link to excuse notes in
your child's card.

There, you can add an excuse note
instead of the parent if the parent was
unable to do so.

*Parents can send excuse notes through
their app, so we do not recommend
creating excuse notes for them on a
regular basis.

Click here for detailed instructions.
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Dancing

Attendance

@ Absence notes

In the attendance sheet you keep track of the arrival LadyBugs
and departure of children. 24 26

Attendance from previous days can be displayed, but o @

only the administrator can edit it.

You can view the monthly attendance report in the web @ ﬁ
&

application.

Attendance
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RECORDING
Attendance

With one click, you can select the children who are present
and mark them in green, and then confirm the selection with
a second click on "Submit attendance.”

Once the child leaves, you select them again. Their proft
photo will turn grey and you can confirm the selection
again.

—
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How attendance works? , There is he|p ”ght in the app that
summarizes:

1 1 ' - expected and actual
attendance

- marking presence and absence
- reasons for absence

- and more...

Attendance
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Linda Warren
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If you would like information about GDPR or would like to PR IWgsee ol thn hen
contact our support, please click on the last section "More".




Do not worry if you do not want to or cannot use the mobile app. You
can also find everything on our website.

bpp.twigsee.com}

The web interface has identical features to the mobile app and you log
iIn with the same login details.


https://app.twigsee.com/auth/login

twig



